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Website: www.rvs.org.uk



Section A - Delegate Information

	Title
	
	
	
	Surname
	

	Date of Birth 
	
	Age
	

	Email Address
	

	Telephone Number
	

	Home Post Code*
	
	National Insurance Number*
	

	Driving Licence Number
	
	Expiry Date
	


*Required for Driving license check purposes. By providing us with this information you are giving us permission to obtain a driver’s license check on your behalf.

Section B - Organisation Details (if applicable)

	Name of Organisation
	

	Address
	



	Name of person responsible for booking
	

	Email Address
	

	Telephone Number
	




Section C - MiDAS Course Required

	[bookmark: _Hlk152163290]Standard Full – 1 Day    
	☐
	Standard Refresher – 1 Day 
	☐	If refresher please provide details below

	Accessible Full – 1 Day
	☐
	Accessible Refresher – 1 Day
	☐	If refresher please provide details below

	Other 
	☐
	Please specify 




Section D - MiDAS Certificate Details if applicable (must include letters)

	MiDAS Certificate Number
	

	Midas Certificate Expiry Date
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Section E - MiDAS Course Questionnaire

Please select the Yes/No answer accordingly for all questions. If you answer “YES” to any of the following questions, then please give details in the space provided.

1) Do you have a medical conditions or disability that is deemed to be “notifiable to the DVLA”?  



2) Have you been convicted of any motoring offence during the past 5 years (if yes please include date/offence code/penalty)? 



3) Have you ever been disqualified from driving? 



4) Have you any prosecutions or are there any Police enquires pending for motoring offences? 




5) Have you had a motor insurance proposal declined, any special conditions imposed or a policy cancelled or renewal refused? 



6) Have you had any motor vehicle accidents over the last 5 years?              If yes please provide the information below.

Approximate Date of Accident 				£
Approximate Date of Accident 				£
Approximate Date of Accident 				£

Declaration 

I, the undersigned, do hereby declare and warrant that the above statements are true and that within my knowledge, there is no other material fact which should be disclosed and I understand that it is an offence under the Road Traffic Act to knowingly make a false statement to obtain insurance cover.  I undertake to exercise all due care for the safety of my passengers and the security of the vehicle whilst in my charge. I also undertake to inform Rushmoor Voluntary Services (RVS) of any damage caused that occurs whilst I am responsible for one of their vehicles. I will inform RVS if I develop any illness or disability which is notifiable to the DVLA or if a condition or disability previously notified gets worse.

I will inform RVS if I have a motor insurance proposal declined, special conditions imposed, a policy cancelled, or I am refused renewal of an existing motor insurance policy. I also undertake to inform RVS if I am subsequently convicted of any motoring offence not previously notified to them. I understand that failure to do any of the above or making a false declaration may render the insurance cover for the vehicle invalid and that I could then be held personally responsible for any costs or damages incurred. I understand that all information will be treated in the strictest confidence. I understand that essential information will be shared with the trainer for the purposes of delivering training and issuing a MiDAS certificate and I have read the privacy notice below.  I understand that cancellation received less than 14 workdays prior to course date, remains fully chargeable (unless the place can be filled by another delegate).  Giving incorrect information and/or not providing you driving licence at any assessment/training will result in you being unable to complete the course and full payment will be required ☐

	Signature (Electronic)
	

	Date of Signature
	









[image: A close up of a logo

Description automatically generated]Privacy Notice 
Rushmoor Voluntary Services (RVS) is committed to protecting and respecting your privacy. The following policy sets out the basis on which any personal data that we collect from you, or that you provide to us, will be processed by us. By registering for our services, you are accepting and consenting to the practices described in this policy.
Information we Collect from You
We will collect and process the following data about you: information you give us by filling in forms or by corresponding with us by phone, email or otherwise. It includes information you provide via our website, when you make a booking for our MiDAS training courses. The information you give us may include your name, postal address, e-mail address, phone number and health information. When we believe there is a legitimate reason, we may seek your next of kin and emergency details.

How we use this data 
Collecting this data enables us to register you for our MiDAS training courses. Specifically, we may: 
· share your information with the trainer for the purposes of delivering training and issuing a MiDAS certificate. Hold your information on our MiDAS database so that we can contact you in the future when your qualification is due to expire.
· use your information for the facilitation of the MiDAS Scheme, providing associated documentation, communicating MiDAS related updates and monitoring and evaluation of the MiDAS scheme.
· provide you with information about other transport related services we offer or contact you about improving our services.

We will never lease, distribute or sell your personal information to third parties for marketing purposes. Any personal information we hold about you is stored and processed under our GDPR/Data Protection policy in line with current legislation. 

Information we Collect via the Website 
RVS will only contact you in relation to the specific enquiry you submit via our website. The data you provide along with your enquiry will be held for 12 months, and then it will be destroyed in line with our Data Retention policy.

Our website may contain links to other websites. Please note that we have no control of websites outside of www.rvs.org.uk. If you provide information to a website to which we link, we are not responsible for its protections or privacy. Always be wary when submitting data to websites, read the sites privacy policy fully.

Security 
RVS takes the security and confidentiality of your personal data very seriously. We use up-to-date storage and security techniques to protect your personal information from unauthorised access, improper use, or accidental loss. We keep your personal data for as long as reasonably necessary for the purposes of which it was collected or to comply with any applicable legal reporting or document retention requirements. We will always hold your data securely. RVS is committed in following stringent procedures to ensure that we work with all personal data in line with current legislation.


Sharing Data 
As both Data Controller and Data Processer, RVS may be required to share or administer personal information. RVS takes the sharing of data very seriously and will only agree if the sharing can be justified. 
RVS will consider the following before entering a data sharing agreement:
· The potential benefits and risks to individuals?
· What is the sharing meant to achieve?
· Is the sharing proportionate to the issue we are addressing?
· Could the objective be achieved without sharing personal data? Some Commissioning Bodies which RVS undertake work for, may require data sharing as part of their contractual requirements. All personal data will be shared securely and administered in line with current legislation. 

Access to information You have a right to know what personal data is held about you. This is known as a Data Subject Access Request. A fee of £10 is charged to process your request and you may be asked for identification so that we do not provide your data to anyone else.
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If you believe that any information we are holding on you is incorrect or incomplete, please inform us as soon as possible. We will promptly correct any information found to be incorrect.

If you have a concern about the way we are collecting or using your personal data, you are requested to raise your concern with us in the first instance but you may wish to contact the Information Commissioner’s Office directly at https://ico.org.uk/concerns/

Contact 
Questions, comments and requests regarding this privacy policy are welcomed and should be addressed to The Data Protection Officer, Rushmoor Voluntary Services, Civic Offices, Farnborough Road, Farnborough, Hants GU14 7JU, or via email info@rvs.org.uk.



[image: HCC Logo with link to WEBSITE]Rushmoor Voluntary Services is a company limited by guarantee.
Registered in England and Wales 3238444 - Registered Charity 1059794
Registered Office: Civic Offices, Farnborough Road, Farnborough, Hampshire, GU14 7JU





image1.png
vt
> RUSHMOOR
7/-7[}\(-\ Voluntary Services

Local support for local people





image2.jpeg
Lo

> 5 °.oNNeot
5 « Linking communities
1 \  in Hampshire






image3.png
6 Hampshire

County Council




image4.png
BOROUGH COUNCIL





