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North Hampshire Volunteer Centres

VOLUNTEERING OPPORTUNITY REGISTRATION
Name of Organisation:      
Opportunity Details 
The information you provide below will be used to match volunteers for this volunteering opportunity.  It is important that the information you provide is as accurate as possible.  This will help Volunteer Centres to attract suitable volunteers.  Try to use language which emphasises the appeal of this volunteering opportunity, since this will help create interest.  Volunteer Centres will make every effort to market your volunteering opportunity effectively.

	Opportunity Title: (Please provide a short and appealing title for this opportunity, e.g. home visitor, telephone help-line volunteer, gardener, receptionist, retail assistant)

	     

	Description of Opportunity:  Please provide us with a short and interesting description of what the volunteer will be expected to do.  Please remember, the more lively the better!  Please enclose a Role Description, if you have one.

	     


	Skills and Qualifications Required: Please provide us with details of any skills and/or qualifications that the volunteer should possess

	      




Areas of interest

Please tick any of the following that apply to the opportunity (maximum 3)

	Arts, Heritage & Entertainment
	 FORMCHECKBOX 

	Faith-Based
	 FORMCHECKBOX 

	Older People
	 FORMCHECKBOX 


	Black & Minority Ethnic Communities
	 FORMCHECKBOX 

	Families & Parenting
	 FORMCHECKBOX 

	Substance misuse & Addiction
	 FORMCHECKBOX 


	Children
	 FORMCHECKBOX 

	Fitness & Sport
	 FORMCHECKBOX 

	Victims, Crime & Offenders
	

	Civic responsibility & Communities
	 FORMCHECKBOX 

	Health & Social Care
	 FORMCHECKBOX 

	Wildlife & Animals
	 FORMCHECKBOX 


	Disability
	 FORMCHECKBOX 

	Homeless & Housing
	 FORMCHECKBOX 

	Women’s issues
	 FORMCHECKBOX 


	Emergency response& Disaster Relief
	 FORMCHECKBOX 

	Lesbian, Gay, Bisexual & Transgender
	 FORMCHECKBOX 

	Young People
	 FORMCHECKBOX 


	Employment, Education & Training
	 FORMCHECKBOX 

	Mental Health 
	 FORMCHECKBOX 

	
	

	Environment & Conservation
	 FORMCHECKBOX 

	No Specific Interest
	 FORMCHECKBOX 

	
	


Type of activity

Please tick any of the following that apply to the opportunity: (maximum 3)

	Administration & Office
	 FORMCHECKBOX 

	First Aid
	 FORMCHECKBOX 

	One Off Activities
	 FORMCHECKBOX 


	Advice & Information
	 FORMCHECKBOX 

	Fundraising
	 FORMCHECKBOX 

	Retail
	 FORMCHECKBOX 


	Business Skills
	 FORMCHECKBOX 

	Gardening
	 FORMCHECKBOX 

	Sports volunteering
	 FORMCHECKBOX 


	Computers, IT and websites
	 FORMCHECKBOX 

	General Helping
	 FORMCHECKBOX 

	Supporting charities
	 FORMCHECKBOX 


	Cooking and Catering
	 FORMCHECKBOX 

	Law & legal Support
	 FORMCHECKBOX 

	Supporting people & befriending
	 FORMCHECKBOX 


	Counselling and Mentoring
	 FORMCHECKBOX 

	Local events
	 FORMCHECKBOX 

	Teaching and Training
	 FORMCHECKBOX 


	Creativity
	 FORMCHECKBOX 

	Manual Work and D.I.Y.
	 FORMCHECKBOX 

	Trusteeship and Committee work
	 FORMCHECKBOX 


	Driving
	 FORMCHECKBOX 

	Marketing and media
	 FORMCHECKBOX 

	Youth work
	 FORMCHECKBOX 


	Finance & Accountancy
	 FORMCHECKBOX 

	Music and entertaining
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 



	Contact Details for Opportunity: these will be made PUBLIC to volunteers enquiring about this role. 

	Name: (person with whom the volunteer would make contact)
	     

	Address: (where the volunteering opportunity will take place)

	     

	Telephone
	     

	Fax
	     

	Email
	     


When will volunteers be needed?
Start Date:               

 FORMTEXT 
       End Date:           

 FORMTEXT 
     

 FORMTEXT 
     
	
	Mon
	Tue
	Wed
	Thur
	Fri
	Sat
	Sun
	
	Weekly
	 FORMCHECKBOX 


	AM
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	Fortnightly
	 FORMCHECKBOX 


	PM
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	Monthly
	 FORMCHECKBOX 


	EVE
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	Occasionally
	 FORMCHECKBOX 


	Flexible
	  FORMCHECKBOX 

	
	One-off
	 FORMCHECKBOX 



Please tell us what time commitment you expect from volunteers, and if there are specific times when volunteers are required (e.g. lunch-club volunteers may be needed between 11am and 2pm) 
Recruitment method:
Application form



 FORMCHECKBOX 


Informal discussion



 FORMCHECKBOX 


Interview




 FORMCHECKBOX 

References




 FORMCHECKBOX 

 (It is your responsibility to determine whether a DBS check is necessary and, if so, to ensure it is carried out.  It is beneficial for Volunteer Centres to be able to inform prospective volunteers that start times may be delayed until the results of the DBS are known.)
Additional information
	
	Yes
	No
	Any details

	Suitable for under 18s
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	DBS check needed*
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Training provided
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Volunteer policy
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Volunteers covered by insurance
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Expenses reimbursed 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Equal opportunities policy
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Written role description
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Disability Access
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Volunteer induction
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Ongoing support
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Health & Safety Policy
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


*N.B. (It is your responsibility to determine whether a DBS check is necessary and, if so, to ensure it is carried out.  It is beneficial for Volunteer Centres to be able to inform prospective volunteers that start times may be delayed until the results of the DBS are known.)

	Where would you like this opportunity advertised? 

	Basingstoke                                       Hart                                       Rushmoor

(Delete as applicable)


	Would you like these opportunity details to be circulated to other Volunteer Centres in Hampshire for inclusion on their own online and internal advertising systems? Please indicate below which areas apply (e.g. all Hampshire/Winchester/Gosport etc)

	     


Please bear in mind travel cost incurred by volunteers, if you are searching for volunteers outside the district of activity. You may be contacted by these Volunteer Centres if they require additional information of local relevance.
I confirm that the above details are correct, and that I wish for North Hampshire Volunteer Centres to promote this opportunity on behalf of my organisation.  I understand that, whilst the Volunteer Centres accept responsibility to act reasonably and carefully when referring volunteers to an organisation, they act as referral organisations only.  It is the role of this organisation to be responsible for the selection, screening and vetting of volunteers (taking up references, DBS checks etc).  I will inform North Hampshire Volunteer Centres as soon as possible if this opportunity ceases to be available, or if any details change.
Name:               

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Organisation:           

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Date:     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
          

 FORMTEXT 
      
IMPORTANT Information About Data Protection 

Data protection statement

Our database is maintained for the purpose of referring and placing volunteers with organisations. The only details of your organisation that will be published or placed onto relevant websites is your organisation name and contact details, the aims and activities of your organisation and details of volunteering opportunities. You grant us permission to pass on organisation public information and opportunity information to individual volunteers upon request. 

Volunteer Centres will not sell or give out mailing lists to a third party. We may compile statistical data from time to time but this will not include references to particular individuals. You have the right to see any information about your organisation that is held on our database at any time.

· At no time will we provide any of your details to a third party without your permission.

· In order to keep you up to date with information and events we may include you in our mailing list or email list. 

· We will never sell or give our mailing lists to a third party.

Volunteer North Hampshire Database
We regularly upload details of volunteering opportunities to our Volunteer North Hampshire website, which are then available to the public at www.volunteernorthhants.org where they are able to search the database to find opportunities that match their interests. Partial details of the organisation offering the volunteering opportunity are also uploaded. These are:

· The name of the organisation

· The purpose (or mission statement) of the organisation

· The activities of the organisation

None of the above will be sent to the database until you have provided us with details of a volunteering opportunity. 
In a very limited number of cases we may opt to upload not only the name of your organisation but contact details for a volunteering opportunity as well. (i.e. the address and telephone number). This is only done in cases where a large organisation is seeking multiple volunteers over a wider geographical area. Again, you have the right to request that we don’t upload the contact details and/or the opportunity.
Other Social Media

We may also upload details of your opportunity to other social media such as Facebook, Twitter, the Do-it website, our CVS website and any other social media in order to promote your opportunities most effectively.
N.B: Please sign below to acknowledge you have read and understood our Data Protection Statement and information regarding the Volunteer North Hampshire Website: 

	Sign / PRINT NAME here, please:

           Name:

Organisation:                                                                                                             Date: 



