Rushmoor Voluntary Services
Community Centre Meudon Avenue Farnborough GU14 7LE
01252 540162
Registered Charity No: 1059794
April 2018
Minibus Driver Vacancy
Thank you for your request for an Application Pack
Please ensure that you have D1 entitlement to drive minibuses on your driving licence.
Please ensure that you provide the contact details of at least two referees who will
provide references. (one of these should be a former employer).
Please complete the Application Form and Equal Opportunities form and return it to our
office.
Please return the forms to:
Email: info@rvs.org.uk
Post: Rushmoor Voluntary Services, Community Centre, Meudon Avenue,
 Farnborough. GU14 7LE





Rushmoor Voluntary Services
Job Description: Part-time Minibus Driver – Rushmoor Dial a Ride
Duties:
To drive accessible minibuses transporting elderly, disabled and people without access to public
transport on the Rushmoor Dial a Ride services operated by Rushmoor Voluntary Services.
Some people using our transport services may be unable to use public transport and will require
assistance (wheelchairs/scooters/disability aids).
Place of work: Based at our offices in Farnborough
Requirements:
o Clean driving licence, held for at least 3 years – Anyone with more than 3 points on their
 licence will require clearance from our insurers. Your licence should include D1
 entitlement (this covers minibuses)
o To hold a current MiDAS certificate (Training will be provided and renewed every four
years)
o To be able to handle wheelchairs and scooters to and from the vehicles using a tail lift.
 This also involves securing them to the vehicle which involves being able to bend and
 kneel in a confined space
o To be able to stow shopping bags and trolleys
o To be respectful and supportive to the passengers, particularly those in need of help and
support
o Have experience in cash handling and accounting for fare/bus pass collection
o To support the Transport Organiser in preparing daily routes and passenger schedules
o To take regular First Aid Training provided by RVS (every three years)
o The post is subject to enhanced Disclosure and Barring check (Criminal Records)
o Undertake routine safety checks on vehicles and vehicle cleaning
o When there are gaps in the bus schedule, you are required to report to the office to check
if there are any other jobs or tasks to be undertaken
o From time to time employees may be required to undertake such other duties as the
employer may reasonably require
Working Hours:
One week on and one week off - 38 hours worked per fortnight
Salary
£9110.65 per annum, paid monthly. Additional hours are paid at £9.21 per hour.
Current Service Hours:
Monday and Wednesday: 9.00 – 1.30pm
Tuesday and Thursday: 9.00 – 4.30pm (incl 30 minutes lunch)
Friday: 9.00 – 4.00pm (incl 30 minutes lunch)
Saturday: 9.00 – 4.00pm (incl 30 minutes lunch)
Holidays
Currently 20 days per year plus Bank holidays (pro-rata). Holiday entitlement is outlined in your
current Contract of Employment. You should arrange cover for your holidays and keep the
Transport Organiser advised of your requirements.
Additional hours may be available to work on other transport services to cover holidays and sickness – any additional hours worked will be paid at the current hourly rate.
Contract
This post is on a fixed Contract until 31st March 2019 (with possible extension)





EMPLOYMENT APPLICATION
To ensure, as far as possible, that all applicants are treated equally, the information given on this page
and overleaf will be detached from your other details until after the short-listing process.
PERSONAL DETAILS (Please complete in black ink to assist photocopying)
Surname:.................................. Forename: ....................................
Address: .................................
................................................ Contact Telephone Numbers:
................................................ Daytime Tel No:.......................…
Post Code: ................................ Evening Tel No: .........................
e-mail: .....................................
National Insurance No…………………….
or other evidence of eligibility to work
in the UK……………………………………………..
Do you hold a full UK Driving Licence with D1 entitlement? Yes  No 
Do you have access to transport to meet the job requirements? Yes No 
Do you require a work permit? Yes  No 
The transport service involves outdoor working throughout the year.
Drivers are required to keep the inside and outside of vehicles clean and
presentable at all times.
Please confirm you are able to fulfil these duties Yes  No 
Return this form to:
RVS, Community Centre
Meudon Avenue Farnborough GU14 7LE
Email: info@rvs.org.uk





REFERENCES
Please give details of two people who can provide references to confirm your suitability for this post.
One person should be your current or most recent employer; the other should be one who knows you in
a professional capacity. References may be taken up before interview, please indicate whether this is
acceptable by ticking the box.
1
Name: .......................................... Position: ................................
Address:......................................................................................
…………..………………………...................................................................
Post Code: ..............................
Daytime Tel No: ....................................................
Pre interview Check? Yes/No
Please indicate in what capacity you know the Referee: .....................
2
Name: .......................................... Position: ................................
Address: .....................................................................................
..................................................................................................
Post Code: ..............................
Daytime Tel No: .................................................
Pre interview Check? Yes/No
Please indicate in what capacity you know the Referee: .....................
REHABILITATION OF OFFENDERS ACT 1974 (EXEMPTION) ORDER 1975, (EXEMPTIONS)
(AMENDMENTS) ORDER 1986.
The provisions relating to non-disclosure of criminal convictions do not apply to the position for which
you are applying. You must disclose all criminal convictions even if, under the Rehabilitation of
Offenders Act they would be regarded as “spent”.
Have you been convicted of any criminal offence at any time? YES/NO If yes, please give details of the conviction(s) and date(s)
N.B. Information disclosed will not automatically disqualify you. However, if you are appointed, failure to disclose any criminal conviction may lead to termination of employment.
I certify that the information given on this form is correct to the best of my knowledge. If
appointed, information on this form will be entered on a computer database for
personnel/employee administration purposes. I agree to checks being made with Social
Services and Police Criminal Records Office.
Signed: .......................................... Date: ..................................





EDUCATION
Please give details of your secondary and further education, including any professional
qualifications or certificates held.
	Qualifications
achieved
	
	Name of School/College/
University or Trainer and
course details
	
	Full/Part-Time


Summary of additional relevant training:
Please tell us why you are applying for this post and what relevant skills and
qualities you can offer (you may wish to refer to the Job Description and
Person Specification related to this post): (Continue on a separate sheet if
necessary please mark any additional sheet with reference number.





EMPLOYMENT
CURRENT/MOST RECENT EMPLOYMENT:
Title and Description of last/current post:
Level and types of responsibilities:
Name of Employer:
Address:
Telephone: ……………………………………Current Salary (per annum) £ ...........
Date of commencement of present employment:
Hours each week, if part time: .............
Reasons for wishing to leave present employment:
Notice required....................................................
PREVIOUS EMPLOYMENT HISTORY (Last ten years only)
	From/To
(Year)
	
	Name of Employer Post/Job Title Nature of Job and
 Reason for Leaving


Other Interests & Memberships of Clubs/Societies





EQUAL OPPORTUNITIES MONITORING FORM
Rushmoor Voluntary Services is committed to a policy of equality of opportunity and aims to provide a
working environment free from unfair discrimination that will enable staff to fulfil their personal
potential.
RVS aims to ensure that no individual is unjustifiably discriminated against on a basis of gender or
marital status, race, ethnic or national origin, religious or political beliefs, sexual orientation, age, family
circumstance or other irrelevant distinction.
This form should be enclosed in the separate envelope provided. It will not be seen by any
person involved in the selection process. The information held on this form is confidential
and will not be used in the consideration of your application.
Please complete in block capitals and tick boxes which most closely relate to you.
Application for the post of ……………………………………….. Ref …………………………………..
Title ………….. Surname ……………………………….…………… First Name ……………..……….
Sex Male  Female 
Country of Birth
UK  Eire  Other EU  Other 
Nationality ……………………………………………..
Marital Status
Married  Not Married  (Not married includes single, widowed and divorced)
Carers and Single Parents
Are you living with your Partner  Dependant child/children 
 Other dependants 
Age
18-29  30-44  45- Retired  Over Retired age 
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